
 
Auxiliary Services 

P R O P E R T Y  I N V E N T O R Y  C H A N G E  
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TMCC is an EEO/AA institution. See https://eeo.tmcc.edu for more information. 

Instructions: This form is required to be completed before equipment can undergo Cost Center Change, Location or 
Responsible Person Transfer, Salvage, Trade-in or Missing due to theft. Submit completed form to Auxiliary Services 
Property Inventory Clerk, RDMT 227. 

C O N T AC T  I N F O R M AT I O N  
Full Name 

 

Title Department 

Email Phone 

 

P R O P E R T Y  I N V E N T O R Y  I N F O RM AT I O N  
Transferred From Cost Center 

 

Transferred To Cost Center 

Transferred To Unit 

 

Transferred To Fund Transferred To Program or Grant 

Transferred To Building and Room Number 

 

Transferred To Function 

Transferred To Responsible Person 

 

Salvage Date 

 

Inventory Status 

   Trade-In            Missing Due to Theft 

Inventory Sticker Number Inventory Serial Number 

 

Inventory Description and Notes 

 

 

 

 

S I G N AT U R E S  R E Q U I R E D  T O  C O M P L E T E  T R AN S AC T I O N S  
Current Responsible Person 

 

Signature Date 

New Responsible Person 

 

Signature Date 
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